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Introduction to
Artificial Intelligence
. Generated Content

Artificial Intelligence (Al) Generated Content is a cutting-
edge product that stands at the forefront of advanced
language models. It is meticulously designed to interpret
user prompts and generate coherent and pertinent text
based on the input.

This isn't just limited to casual conversations or
information dissemination. When it comes to job
hunting, Al proves to be an invaluable asset.

Drawing from its expansive knowledge reservoir, they
help in various aspects of the job application process.
This includes helping to standout CVs, in-depth
preparation for interviews, and devising compelling
introductory emails, among other essential components.

In essence, Artificial Intelligence Generated Content

serves as a comprehensive tool, streamlining and
enhancing the job-seeking journey for individuals.
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Guidelines for
. Utilizing Al Tools

Safeguard Sensitive Information: Ensure that you refrain from\
inputting data deemed confidential into public generative Al tools,
in line with the University's Information Security Policy. It's crucial
to understand that any information fed into these Al platforms
with standard settings is not private, potentially exposing
proprietary or sensitive data to unauthorized individuals. /

Accountability for Al-Generated Content: Remember that the
content produced by Al can sometimes be imprecise, deceptive,
entirely made-up, or might even infringe copyright laws. It is your
responsibility to vet and verify Al-generated material before
disseminating it.

Maintain Academic Integrity: Familiarize yourself with the\
handbooks and regulations of your School regarding academic
integrity. As the dynamics of generative Al tools evolve, Schools will
likely adapt and revise their guidelines. Until then, faculty members
are advised to clearly communicate their stance on the use of
generative Al in coursework and academic projects. Students
should proactively seek clarification from their instructors if they're
uncertain about these guidelines. /

Stay Vigilant Against Al-Driven Scams: The evolution of
generative Al has inadvertently bolstered the capabilities of ill-
intentioned individuals, enabling them to design intricate scams
on a broader scale. Always adhere to security protocols and
promptly report any dubious communications.

ie

UNIVERSITY



The Benefits of Using
Al Tools in Your Job
. Search

The average job search can take quite some time — so it's no
wonder job seekers want to do everything they can to speed
up the process and land their dream job as quickly as
possible.

Artificial Intelligence Generated Content are powerful tools,
and when used strategically, it can help job seekers in today's
competitive job market reach their career goals even faster.

Five key benefits of leveraging artificial
intelligence throughout your job search process:

. It saves time. Al can help you quickly generate quality resumes,
cover letters, and other job search materials, saving you hours
compared to writing everything from scratch.

. It improves the quality of your job search materials. By providing
you with prompts, suggestions, and even relevant keywords to
include, they can help improve the quality of your job search
materials and highlight your strengths and accomplishments in a
way that aligns with what recruiters are searching for in applicant
tracking systems and catches the attention of hiring managers.

. It increases your chances of getting an interview. One of the
best ways to stand out in a crowded job market and impress
potential employers is to submit a tailored resume to the role
you're applying to—but when you're applying to hundreds of roles,
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you need a way to do that at scale. You can do it with a purpose-
built resume builder or get similar results from these tools. Either
way, customizing your resume so that it highlights the relevant

skills for a specific job demonstrates not only your qualifications
but also your understanding of what the potential employer is
looking for and can increase your chances of getting an interview.

5. It builds your confidence. This brings us to our next point. The job
search process can be stressful, exhausting, and challenging for
your mental health—but these tools can help you feel more
confident in your job search by providing you with guidance and
support, which, in turn, can help you stay motivated and focused
on your job search goals. One of the most anxiety-inducing parts of
the job application process: Interviews. And the way Al tools can
help you with preparation is unparalleled (for example, explaining
exactly how your work history and professional background tie into
the requirements listed in specific job postings).
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Utilizing Al Generated
Content Tools for
. Career Advancement

Embarking on a career journey is both exciting and challenging.
In today's competitive job market, every edge matters, and
leveraging state-of-the-art tools can significantly enhance your
prospects. Enter any of the powerful Al language model designed
to assist you in various facets of your job search and professional
development.

Whether you're crafting your first CV, preparing for an all-
important interview, or aiming to stand out on LinkedIn, these
tools are here to provide tailored advice, insights, and simulations.

This guide will walk you through the multiple ways you can
harness capabilities to elevate your professional profile and
navigate the job market with confidence. Let's dive in:

1. Optimizing the Curriculum Vitae (CV)

+ Detailed CV Review: By providing these programs with your CV, you
can get in-depth feedback, including identifying gaps, suggesting
enhancements, and highlighting strengths.

e Tailored Formats: Depending on the industry—be it tech, finance, or
marketing—Al tools can suggest CV structures that resonate best with
hiring managers in those fields.

o
@ vmock WensultingAl § e @ CULTIVATED
)y CULTURE
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http://vmock.com/
https://www.wonsulting.com/resumai
https://skillroads.com/
https://skillsyncer.com/
https://www.jobscan.co/
https://cultivatedculture.com/resume-scanner/

2. Comprehensive Interview Preparation

« Industry-Specific Questions: Request them to provide interview
questions tailored to specific roles, like software engineering, sales, or
project management.

» Mock Interviews: Engage in a simulated interview with Al tools to
practice your responses and get constructive feedback to refine your
answers.

o
interview warmup \ Rezi

3. Crafting Effective Emails and Cover Letters

« Targeted Email Drafting: Provide them with company specifics, and it
can help draft a customized introductory email.

 Thorough Review: Before hitting send, have Al tools go over your email
or cover letter to ensure clarity, professionalism, and relevance.

COVERDOC Al teal ¢

4. Deep Dive into Companies and Industries

o Latest Trends & Insights: Ask an LLM (large language model) for recent
advancements, mergers, or news related to specific companies or
industries.

e Cultural Insights: Get a better understanding of a company's work
culture, ethics, and values to gauge fit and prepare for behavioral
interview questions.

5. Skill Development Guidance

« Resource Recommendations: Al tools can suggest online courses,
books, and workshops to hone both soft and technical skills.

« Interactive Exercises: Engage in real-time exercises to practice skills
like problem-solving, coding, or sales pitching.
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https://virtualspeech.com/
https://www.rezi.ai/about
https://grow.google/certificates/interview-warmup/
https://coverdoc.ai/
https://app.tealhq.com/sign-up?r=%2Fhome

6. Mastering LinkedIn with ChatGPT

» Narrative Crafting: Your Linkedln summary is your story. It helps refine
it to be both genuine and compelling.

» Highlighting Achievements: Transform your job descriptions into
achievement-centric narratives that showcase your impact.

« Skill Mapping: Based on your experience and industry can recommend
skills that can enhance your profile's reach.

e Crafting Recommendations: Get assistance in formulating or
requesting LinkedIn recommendations that reflect genuine
collaboration.

+ Content Strategy: Get suggestions on articles, studies, or news to share,
positioning yourself as an industry thought leader.

« Group Recommendations: Discover industry-relevant LinkedIn groups
to join, expanding your network and visibility.

» 360° Profile Review: Once your LinkedIn is updated, Al tools can do a
comprehensive review, ensuring coherence, relevance, and impact.
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https://virtualspeech.com/
https://virtualspeech.com/
https://virtualspeech.com/

How to Craft
. Perfect Prompts

In the vast world of Al and language models, the phrase
"context is king" rings especially true. For Al models like
ChatGPT, context isn't just an added layer; it's the foundation
for meaningful interactions.

A well-defined context ensures that the Al understands the
nuances of the user's request, providing more tailored and
relevant outputs. It bridges the gap between a generic
response and one that feels personalized, transforming a tool
into a true assistant.

As we delve into crafting the perfect prompt, understanding
the pivotal role of context becomes paramount. It's not just
about what you ask, but how you set the stage for it.

Here you will find some tips to master
your capacity of giving context:

Contextual Clarity

Always start with a clear context, outlining the objective of your query.

For example:

“Compose a compelling cover letter tailored to the [Job Title] position at
[Company Name]. Use this opportunity to express your enthusiasm for the
role, highlight key experiences that directly relate to the job requirements
outlined in the job description, and explain how your skills align with the
company's values and mission.”

Data Inclusion
For personalized outputs, provide necessary details. For a custom cover letter,
for instance, include specifics about the role and your experience.
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Citation of Examples
If you want the Al to draft content, provide a similar example to guide the
output's tone and structure.

Length Specifications
Clearly mention if you want a concise answer or a detailed explanation.

Desired Output Format
Specify if you need outputs in specific formats, be it Python code, HTML, or a
simple chart.

Prompt Iteration
If unsure about the prompt, ask ChatGPT to suggest the ideal one based on
your objectives.

Strategic Phrasing
Use phrases like "Explain this topic for teenagers" to guide the Al's tone and
complexity.

Role Designation
Assign a viewpoint to GPT, like "As a career counselor, advise on..." to shape the
nature of the response.

Can employers/recruiters tell that my
resume was generated by Al?

Nothing says you can't use Al in your job search, just as nothing says you
can't use tools like Grammmarly to improve your writing, or calculators to
do quick math. But remember there are tools that can detect Al-
generated writing.

That said, you still want to make sure the qualifications you present are
truthful and accurate, and that you can back up your resume bullet
points with real examples from your experience.

Artificial intelligence is a tool that will help you enhance your job
applications, but is your responsibility feed it, with truthful information
and thoroughly the deliveries of the platform.
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Key
. Recommendations

The rise of advanced conversational tools offers
unprecedented advantages, especially in endeavors like
job hunting. However, the key to truly maximizing its
potential lies in a user's approach. Here are a few
recommendations to ensure an optimal experience:

Balanced Dependency: It's tempting to rely solely on such a
powerful tool, but it's essential to remmember that it's just one of
the many resources at your disposal. While these tools can provide
quick, well-informed responses, integrating its capabilities with
other tools and methods in your job-hunting arsenal ensures a
comprehensive strategy. Diversifying your resources not only
provides a broader perspective but also reduces the risk of
oversight.

Iterative Feedback: The journey with conversational tools is
dynamic. It's not a one-off interaction but a continuous dialogue. If
the initial response isn't quite right, don't hesitate to rephrase, add
details, or ask follow-up questions. Iteration allows you to exact
information or assistance you need, ensuring that the final output
is refined and relevant.

Tailored Interactions: Conversational tools is a reservoir of
knowledge, but it lacks personal awareness. It doesn't know your
unigue experiences, goals, or nuances. Therefore, when you
receive suggestions or advice, always filter, and adapt them to
align with your individual profile and aspirations. Personalizing the
Al's generic responses ensures that the guidance you receive is
not only accurate but also resonates with your personal journey
and objectives.
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List of
. Prompts

1. Resume Writing & Optimization

Write a resume for a [TITLE] based on this job description.
[Copy/paste the job description.]

Werite a resume based on this [TITLE] position at [COMPANY] and
include bullet point achievements that show impact and metrics.
[Copy/paste the job description.]

Write a tailored resume for this [TITLE] role at [COMPANY]. Don't
include an objective statement or references, but do include a
professional summary, my past 10 years of work experience with 3-5
bullet points per role and incorporate the most important keywords
from the job description in those achievements. [Copy/paste the job
description.]

Based on this job description for a [JOB TITLE] role at [COMPANY],
write a resume for my past [X] years of work experience with 3-5
bullet points per role that include metrics and the most important 10
keywords from the job description. My past titles and companies
were [X, Y, and Z]. No need to include an objective statement.
[Copy/paste the job description.]

Rewrite this same resume but add a [RESUME SECTION NAME - e.g.,,
certifications] section.

2. Improving Bullet Points

e
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Write a resume bullet for a [TITLE] position that describes impact and
uses metrics. Include at least 2 of these keywords: [A, B, C, D, E, F].
[Copy/paste the top 5 hard and/or soft skills highlighted in Teal ]
Write 3 resume bullet points for a [TITLE] position that describe
impact and use metrics. Include at least 2 of these keywords: [A, B, C,
D, E]. [Copy/paste the top 5 hard/technical skills and/or soft skills
highlighted in Teal.]

Write 4 resume achievements with metrics based on the following
job responsibilities. [Copy/paste the job description.]

Write 3 bullet points demonstrating my ability to [RELEVANT SKILL
OR ACHIEVEMENT]. [Copy/paste skills highlighted for the role in your
Teal Job Tracker)]

Follow-up prompt: Are there any other action verbs | could use
instead of "X" and "Y"?

12



List of Prompts

* Write a professional summary for my resume and keep it under 100
words. [Copy/paste your existing resume]

e Create a compelling professional summary for a job application
using my resume and the job description below as a reference and
keep it to 500 characters or less. [Copy/paste your existing resume
and the job description ]

» Based on my resume below, write a professional summary that
includes metrics and total years of experience, and keep it shorter
than 500 characters. [Copy/paste your resume.]

» Based on my resume below, write a professional summary for a
[TITLE OR LEVEL]'s resume that includes metrics and total years of
experience, and keep it shorter than 3 sentences. [Copy/paste your
existing resume]

3. Writing a Summary Section

e Create a professional summary under
500 characters that showcases my skills Tools for Success
and experiences relevant to a [TITLE] role Check out these Al tools

in [INDUSTRY]. [Copy/paste your for CV writing:
resume.] o Skillroads 'e WonsultingAl
e Create a summary that showcases my o Jobgcan .« Cultivated

skills and experiences relevant to a Culture
[TITLE] role. [Copy/paste your resume.]

4. Interview Preparation

e "Provide a comprehensive list of frequently asked interview
guestions across various industries and roles."

e "Guide me on formulating strong responses to common behavioral
interview scenarios."

Ready to take interview prep to the next level? Check out Virtual Speech to practice

interviewing and receive feedback. Request access through the IE IT-servicedesk.

5. Drafting Emails and Cover Letters

e "Assist me in crafting a compelling introductory email suitable for
any job application."

e "Provide feedback and recommendations on improving a generic
cover letter."

e “Canyou help me draft an introductory email for a job application at
XYZ Company?”

» “Review this cover letter and suggest changes.”
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https://virtualspeech.com/
https://cultivatedculture.com/resume-scanner/
https://cultivatedculture.com/resume-scanner/
https://www.wonsulting.com/resumai
https://www.jobscan.co/
https://skillroads.com/

List of Prompts

6. Researching Companies and Industries

Researching Companies and Industries:
e "I'm planning to transition into the x sector. Can you provide
insights or resources on how to research top tech companies and
the latest industry trends?"

Find Your Path:
* "I have a background in “x” sector with “y” years of experiences. Can
you help me explore which career path might be more fulfilling for
me based on the latest industry demands?"

Test Your Fit:
e "I'm considering a role in x. How can | assess if this is the right fit for
me in terms of skills and personality?"
o "Before | dive into a career in x, I'd like to test if it's a good fit for me.
Can you provide some self-assessment tools or questions to help
me evaluate?"

Grow Your SKkills:
e "l want to upskill to make myself more marketable in the job
market. Can you recommend some essential skills | should focus on
and resources to learn them?"

Make a List of Companies:
e "I'm targeting companies that prioritize x and y. Can you help me
create a list of such companies to apply to?"

7. Enhancing Your LinkedIn Profile

Linkedln Banner:
e "Design a LinkedIn banner that aligns with my career in x,
emphasizingy, z, also add to the image a personal slogan (my value
proposition) that will accompany the image."

LinkedIn Headline:
e "Draft a compelling LinkedIn headline for a professional in x sector
and y function, please use this cv template to write it: COPY CV.”

e
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List of Prompts
LinkedIn Summary:

e “Write a LinkedIn summary using the following structure:

o Describe what makes you tick. Passion is the heart of some of
the best summaries. Or your PVP (Professional Value
Proposition)

o Explain your present role. Put your job title aside and describe

what you do in simplest terms.

Frame your past.

Highlight your successes.

Reveal your character or personality.

Show life outside of work.

Tell stories.

Ask for what you want.

Remember adding some keywords and making a call to action.
Using this CV: [COPY CV]"

0O 0O 0 0O 0 0 0 O

LinkedIn Skills:
o "List 20 skills that a x (area of interest) in y (sector) should highlight
on their LinkedIn profile, emphasizing both technical and soft
skills."

LinkedIn Recommendations:
e "Write a Linkedln recommendation for a x (colleague name) who
has demonstrated exceptional x and y skills."

LinkedIn Job Search Alerts:
e "Give me 5 examples of a boolean LinkedIn job search alert for roles
related to x (area of interest), y (sector of interest) in Z ( country),
focusing on companies known for x ( skills)."

As an |E student, you have

access to . an Al- Oo

driven platform that can o
analyze application materials

and LinkedIn profiles, match O

you with jobs, and help you

practice your pitch. Login
with your |E credentials.
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https://www.vmock.com/

Tools for
. Success

Al for Application Package

Al resume builder to help you draft and format your CV:
https://www.vmock.com/ (login with your |E credentials)

CV optimization additional tools:
https://www.wonsulting.com/resumai
https://skillroads.com/

Al resume optimization tools (to tailor your resume for
specific roles):

https://www jobscan.co/

https://skillsyncer.com/
https://cultivatedculture.com/resume-scanner/

Al Cover Letter generators (to write a cover letter draft):
https://coverdoc.ai/
https://app.tealhg.com/

LinkedIn Profile Optimization:

https://www.vmock.com/ (login with your |E credentials)
https://cultivatedculture.com/headline-analyzer/
https://resumeworded.com/

https://fengage-ai.co/
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https://www.vmock.com/
https://www.wonsulting.com/resumai
https://skillroads.com/
https://www.jobscan.co/
https://skillsyncer.com/
https://cultivatedculture.com/resume-scanner/
https://coverdoc.ai/
https://app.tealhq.com/
https://www.vmock.com/
https://cultivatedculture.com/headline-analyzer/
https://resumeworded.com/
https://engage-ai.co/

Tools for Success

Al Job Matching Tools

https://www.vmock.com/ (login with your IE credentials)

Al-Powered Interview Preparation

Pitch practice: https://www.vmock.com/ (login with your IE
credentials)

Al-powered interview coaching: https://virtualspeech.com/
(request an access through IE IT-servicedesk)

Al-powered interview coaching additional tools:
https://grow.google/certificates/interview-warmup/
https://www.rezi.ai/

Al-Powered Applications Tracking Tools

Al job matching tools (your CRM to help you follow up in
your job search):

https://app.tealhg.com/home

https://huntr.co/

Career Bot

The Career Bot offers you personalized guidance aligned
with your professional goals and an interactive, user-
friendly experience to maximize your learning.

Career Bot 3000

Watch this short tutorial to learn how to make the most of
the Career Bot: Watch the video here

e
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https://www.vmock.com/
https://www.vmock.com/
https://virtualspeech.com/
https://grow.google/certificates/interview-warmup/
https://www.rezi.ai/
https://app.tealhq.com/home
https://huntr.co/
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fpartyrock.aws%2Fu%2Faijeremy%2FQulGAelS7%2FCareer-Bot-3000&data=05%7C02%7CNatalya.Shustova%40ie.edu%7C0642b85b3962449e0cfb08dd35858ad4%7C4a39c5786df042b9a7e0e9eac6d91816%7C0%7C0%7C638725569863079823%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=orpMtAopJX70pQm1MnsaSI6sBzx7PpcokxBfsbz9f20%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyoutu.be%2F8DWE9YiNVyI&data=05%7C02%7CNatalya.Shustova%40ie.edu%7C0642b85b3962449e0cfb08dd35858ad4%7C4a39c5786df042b9a7e0e9eac6d91816%7C0%7C0%7C638725569863057553%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=7F1Gc9oUcmx7IJt5M0U5N7RCfyTpakKB4t95PHImKVU%3D&reserved=0
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